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Core Values
Teamwork        Transparency	Accountability        Compassion	Respect       Integrity





Our Principles of Good Practice
· High expectations of students and teachers at all times
· Excellence in teaching and learning at the heart of our school and our core activity
· Respect and value given to the opinions of all stakeholders
· Open and honest communication of all decisions and policies to all
· Empowerment of student and staff, in order to have a voice within the school and take part in decision making 
· Genuine opportunities for students and staff to demonstrate leadership, teamwork, creativity and innovation
· Excellent and varied extra-curricular learning opportunities, which allow students to discover and develop their interests and talents
· The provision of high quality professional development opportunities for staff at all levels
· Regular and rigorous evaluation at whole school, departmental and individual level, in order to ensure continuous improvement 
· Students and staff uphold the highest standards of behavior and professionalism within a culture of mutual respect

Our Vision
Empowering minds to build the future by enabling every learner to actively contribute, excel on a global stage, and nurturing future-ready graduates prepared to lead and innovate in a rapidly evolving world.
Our Mission
Our mission is to nurture inclusive, world-class learners who honor heritage, embrace diversity, and excel through collaboration and innovation, preparing them to confidently meet global challenges.
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	Section I – General Information



1.1 Administration and Faculty
Al Sanawbar is guided by a talented and dedicated team of administrators and faculty including the principal, vice principals, senior administrators, heads of departments, teachers, assistants, and student supervisors.
Each member strives to lay emphasis on the welfare of students to integrate academic seriousness with physical, moral, and social development.
Our aim is to give each student the opportunity to perform to his/her utmost potential.

1.2 Academic Program
Al Sanawbar is a K to 12 school with a full 12-year academic program as follows:
	· Kindergarten – KG 1 and KG2
· Cycle 2 – Grades 5 – 8

	· Cycle 1 – Grades 1 – 4
· Cycle 3 – Grades 9 – 12


	


The curricular methodology, technique, and references are all based on the American System of schooling with respect to the cultural diversity of our students. The school incorporates the California State Standards
  Graduates are awarded a high school diploma that enables them to attend universities or colleges. In high school, students are prepared for SAT, TOEFL/IELTS EMSAT and AP courses.

1.3 Registration
Parents interested in registering their children at Al Sanawbar School should contact the administration to fill in an application form.  Applications are welcome and considered throughout the year while official registration takes place from March.  Details of the specific entry requirements to certain year groups may vary and can be obtained from the school administration.

1.4 Requirements for Admission
· Completed school registration form containing the student’s full details.
· Copy of the applicant’s birth certificate.
· Copy of the relevant passport page detailing the child’s personal data.
· Copy of the relevant passport page detailing the child’s residence visa. (non-locals)
· Copy of Emirates ID
· 3 recent passport size photos of the applicant.
· Transfer Certificate
· Completed school medical history/health form.
· Previous year's school records, and the information regarding 
whether the student has joined another school in another emirate or outside the country before.
· Copy of the vaccination/s certificate/s.
· Documents related to the student's educational needs such as individual educational plans and the relevant previous assessments, in addition to the proofs in respect of talented and excellent students such as advanced educational plans and the taken procedures (if required).
•	Any other relevant information is necessary for school.
1.5 Age Group Distribution
	Age
	Grade
	Dates According to School Calendar – September


	4 Years
	KG1
	Students who have completed four years on – or before – 31 August of the school year for which the student registered.


	5 years
	KG2
	Students who have completed five years on – or before – 31 August of the school year for which the student registered.


	6 years
	Grade 1
	Students who have completed six years on – or before – 31 August of the school year for which the student registered.



1.6 Admissions

 Students are admitted to Al Sanawbar as per the school’s Admission Policy.

1.7 Tuition Fees
 Al Sanawbar school fees are approved by ADEK and must be paid in three installments. Parents must commit to paying fees including increments subject to ADEK approval. The yearly school fees are determined by:
· The quality of education consistent with the tuition fees.
· The assessment of the general effectiveness of the school according to the ADEK inspection reports.
· The cost of the school facilities and services. 

Fees are collected as per the school’s Approved Tuition Fees Policy.

1.8 School Calendar
The school calendar is approved by ADEK and influenced by the Islamic lunar calendar where certain dates are subject to confirmation. The academic year is divided into three terms. 


 The timings from Monday to Thursday are:
	Kindergarten
	7:30 a.m. to 13:30 p.m.

	Grades 1 – 12
	7:30 a.m. to 1:45 p.m.

	
	


Dismissal on Friday are:
	Kindergarten
	7:25 a.m. to 11:30 p.m.

	Grades 1 – 12
	7:25 a.m. to 11:50 p.m.

	
No students will be allowed on the school premises before 07h00 in the morning

	



Parents are advised to schedule doctors’ appointments after school hours. 
If students are collected during the school day, then parent consent is required and the person collecting the student is not allowed to go to the classroom. An early release form must be completed.
In case of lateness, the school’s attendance policy applies.
1.9 English Language Policy
English is the language of communication in all subjects and facets of school life. Arabic is encouraged in subject-related classes only. For some learners, their only exposure to the English language is while they are at school.  Therefore, to optimize exposure to, and develop fluency in English, the school has adopted a policy of promoting of the use of this language.

1.10 Textbooks
  All books are sold in school. A detailed list can be obtained from the administration. Students should carry the proper textbook/workbook to school according to their class schedule. 










1.11 School bag Policy
As per ADEK policy, it is recommended that a child's school bag does not exceed 20% of their body weight to avoid adverse effects on their spine and body.
Accordingly, students' school bags must not exceed the maximum weights listed in the table below:
	Grade
	Max. Backpack Weight (KG)

	KG1
	2.2

	KG2
	2.4

	Gr 1
	2.6

	Gr 2
	3.0

	Gr 3
	3.4

	Gr 4
	3.8

	Gr 5
	4.1

	Gr 6
	4.5

	Gr 7
	5.0

	Gr 8
	5.8

	Gr 9
	6.5

	Gr 10
	7.3


 
Note: To ensure students' safety trolley bags are not allowed.

1.11 Assessment & Examination
  Assessment is a fundamental practice that aims to support and enhance the learning experiences of our students and lies at the heart of the process of promoting student learning. Therefore, assessment is an integral part of the learning process. By recognizing each person’s unique potential, assessment practices are designed to promote individual excellence and account for a variety of learning styles. Assessments enables on-going collaborative reflection between students, teachers, and parents, as they all are partners in the learning process.

1.12 Report Cards
  A progress report card is sent to parents/guardians during term 1 & term 2 as well as an end of term report card at the end of each term allowing them to monitor their children’s performance. End of year report cards will be issued at the end of the academic year.


1.13 School/ Parents Interactions
 Parents get in touch with the school through:
a. Orientation – at the beginning of the academic year
b. Parents /teachers meeting – once per term
c. Weekly meetings – upon request and where necessary (appointments are required)
The school’s open-door policy welcomes any comments from parents who are warmly invited to contact the administration should they have any matter of concern.
1.14 Inappropriate Communication
Parents must refrain from using social media to discuss any sensitive issues 

1.15 Health and Safety
Staff members contribute immensely to educating students towards a safe and healthy life. Supervisors and teachers are always vigilant; they engage students in learning activities that encourage them to adopt healthy habits.
An EHS management system is implemented under the direct supervision of ADEK’s EHS sector to ensure students are safe and always looked after.
1.17 Security
The school is enclosed by a high wall which protects it from intruders trespassing. A security guard is appointed to make sure nobody walks in and out of school unnoticed. 
Visitors are permitted to enter only after logging in details in a register available at the security post by the gate. 
Visitors who come to the school for different reasons such as lecturing are granted permissions from ADEK and issued visitor cards.
The school is equipped with integrated and efficient security and entrance systems including procedures of entering the school building, entry register, security surveillance cameras, and any other systems or devices. 
1.18 Illness and Sick Leave
 A student who does not feel well to remain in class is examined by the school nurse who can call his parents to pick him up should his case requires so.
Students must remain at home until fully recovered; a doctor’s note as well as a sick leave certificate must be presented upon returning to school. 
1.19 Vandalism
Students are expected to take care of the school property and any student who intentionally damages school property will be charged the total cost of replacement and repairs. 

 1.20 Forbidden items
Students are prohibited from bringing the following items to school:
· X- rated magazines
· Knives
· Fireworks or materials that produce a bad smell or an explosion
· Cigarettes/ Drugs
· Syringes
· Any kind of food or thing that can harm another student physically or emotionally.


Supervisors will confiscate all forbidden items and parents must come to school to retrieve them.    
Disciplinary action as per the school’s Managing Behavior Policy will apply should any of the above be violated.
	Section II –  Activities



2.1 Annual Events
     Al Sanawbar celebrates annually a variety of events; examples of which are the "International Day", "National Day", "English and Arabic festivals", “Pink Day” and others.
Apart from the above, the school encourages its students to take part in exhibitions and competitions during "Sports Days" and "Science and Math fairs". 
Reading plays a big part in Al Sanawbar, the annual "Book fairs" gives students the chance to choose among the latest books. DEAR (Drop Everything And Read) takes place during the last 15 minutes of each lesson on a Monday-Thursday. Parents are requested not to collect their children during this time. 
The final events of the year, Kindergarten and High School graduations, set the stage for students to embark on a journey into the future.
Parents and visitors are warmly invited to attend the above mentioned events.

2.2 After School Clubs

The school recognizes the value of school clubs and caters for a wide variety of interests through organizing after school activities.  Clubs and classes are subject to the number of students enrolled. You will be informed shortly after the start of the academic year.


2.3 Student Council

To promote its students’ personal development, Al Sanawbar School has established a council that empowers students to aspire for the future by experiencing and celebrating success. The SRC allows its members to:
· express and exchange opinions and ideas on local and global issues
· develop leadership and other life skills
· promote student representation
· develop positive interpersonal and communication skills
· promote cultural awareness and a positive ethos for the school
· develop a sense of responsibility, co-operation, and good work ethics

 Grades 6  12 students choose their representatives through a public election.

2.4 Field Trips

Students can derive immense educational benefit from taking part in trips off the school campus. Al Sanawbar School encourages teachers to establish links with the local community and organize appropriate trips that deepen the students’ understanding of the country and link appropriately with our curriculum.

Trips are organized as follows:

Educational – during school hours within the neighboring area of the school for environmental studies, sport events and observational studies i.e. the local market, fairs, and exhibitions

Recreational – on Saturdays to a variety of attractions for fun and entertainment


	Section III – Services / Facilities



3.1 Physical Education

Physical education makes up an integral part of a healthy life. Our students are exposed to a variety of games and are given the opportunity to practice them during and after school hours. Throughout the year, students can take part in sports contests organized by different institutions. 
3.2 Laboratories

Science Labs – Students have access to 2 science labs equipped with all the materials necessary to perform hands –on activities and reinforce the concepts taught.

Computer Labs – The school has three large computer labs in addition to different computer areas for students’ use.  All labs have internet and data show facilities.  Wireless connection is installed throughout the school to give teachers the opportunity to use their own “laptops” in classes and lectures.

3.3 Library
The school has a range of resources to support the curriculum.  The library is well stocked with a sound range of books and equipped with a data show, computers and internet facilities. Students and teachers have access to a wide, diverse collection of magazines, newspapers, books, and videos covering all subjects. Students can conduct research and projects under the supervision of a librarian available from 8:00 am - 2:30 pm. 
3.4 SAT / Pre – SAT Center
Al Sanawbar is a certified SAT/ Pre – SAT Test Center. 

3.5 Canteen
The school is keen on the quality of food as well as the cleanliness and hygiene of the place. Healthy food, as per the requirements of the Health Authority, can be purchased during break time.
3.6 Clinic

The clinic is adequately equipped to attend to students’ needs and handle emergencies that might occur when a student falls or hurts himself and is run by a licensed nurse who offers students hygiene and health guidance. Vaccinations are administered, with parental consent, under the direction and supervision of HAAD.  The clinic maintains individual medical health files for each student.
3.7 Religious Facilities

The school encourages its students to practice Islam and provides them with a mosque in the boys’ section (under construction) and a prayer room in the girls’ section.
3.8 Transport
Transport is provided by an external contract in liaise with the school’s transport coordinator. Buses are well maintained, meet appropriate standards, and comply with ADEC’s safety standards and the regulations of the Department of Transport.	

	Section IV – Student Welfare



4.1 Student Leadership
Students are encouraged to take leadership roles. In classes, students are assigned tasks that foster learning and set the stage for personal development and growth. Throughout the school, students are given opportunities to exhibit leadership whether in festivities, extracurricular activities, events, clubs or assemblies.
4.2 Differentiation
Al Sanawbar School is committed to raising the students’ attainment and cater to their learning needs. In line with the above, staff identify the learning needs of all students, and design activities that enable them to perform to their utmost potential. The school implements the 3 tiers model in differentiation. 
4.3 Student Protection
Student Protection and safeguarding is our main concern at Al Sanawbar School.
An effective whole-school student protection policy was developed to provide clear direction to staff and others about expected behavior when dealing with student protection issues. The policy makes explicit the school’s commitment to the development of good practice and sound procedures and ensures that student protection concerns, referrals and monitoring are handled sensitively, professionally and in ways which support the needs of the student.

4.4 Health Services
A school health clinic is managed by the school nurse.  The nurse is responsible for treating minor student health ailments and giving first aid where necessary. Students may be referred to the clinic when they are unwell. Should a student feel seriously unwell or faint then they should be escorted to the clinic by another student or member of staff. In some instances, the student concerned is sent home.  The clinic serves other purposes also such as maintaining student health records and giving vaccinations.
All School policies and procedures as well as updated details on regulations, violations and consequences are available in the school’s policy manual available on the school portal and website.
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